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1. O0mue moJio:keHust

1.1. Hacrosimee IlonoxkeHne nmo oOpaOOTKe NMEpPCOHAIbHBIX JaHHBIX PAaOOTHHUKOB
(nanee — IlonoxeHne) MyHULIMIAIBHOTO OFOIPKETHOTO JOIIKOJIBHOTO 00pa30BaTeIbHOTO
yupexnenusi «Jlerckuit cag Ne 257 xoMOMHHMpPOBAaHHOTO BHJa» (Jajiee MO TEKCTY
MB/IOY Ne 257) paspabotaHo B cooTBeTcTBHM C TpynoBbiM kojekcom Poccuiickoi
Oenepanuu, Koncrurynumen Poccuiickonn @enepanuu, [paxmaHCKUM — KOIEKCOM
Poccuiickoit @enepannu, OenepanbHbiM 3akoHOM «O0 HHPOpMaIK, HHYOPMALTMOHHBIX
TEXHOJIOTUAX U O 3amuTe uHbopMmaruny, DenepanbHbIM 3aKOHOM «(O TMEpPCOHATBHBIX
naHHBIX», [[paBriiaMu BHyTpeHHEro TpyaoBoro pacnopsaaka MB/IOY.

1.2. Ilemp pa3paborku IlomokeHuss — omnpeneneHrue mMopsaka o0padboTKU
NEPCOHAIBHBIX JaHHBIX paOOTHUKOB U BocnuTtaHHUKOB MB/IOY; obecneuenne 3amuThl
UX IIpaB U CBOOOJ IpH 00pabOTKE MEPCOHANbHBIX JAHHBIX, a4 TAK)KE YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL, UMEIOLUX JOCTYIl K IMEPCOHAJIBHBIM JaHHBIM 3a
HEBBINOJIHEHNE TPEOOBAaHUI HOPM, PETYIHUPYIOIIUX 00pabOTKY U 3aIIUTy NePCOHAIBHBIX
JAHHBIX.

1.3. Tlopsinok BBonA B AelicTBHE U 3MeHEeHUs [1o10KeHusl.

1.3.1. Hacrosmee IlonoxkeHue BCTymaeT B CWIy C MOMEHTA €r0 YTBEPKIACHUS
3aBeayronuM MBJIOVY u nelictByeT 6eccpoyHo, 10 3aMEHBI €r0 HOBBIM [lonoxkeHueM.

1.3.2. Bce uzmenenus B [1onokeHne BHOCATCS IPUKA30M.

1.4. Bce pabornuku MBJIOY nomkHbl OBITH O3HAKOMJIEHBI C HACTOSIIUM
ITonoxeHnnem nox poCHuUCh.

1.5. Pexxum KOH(UIEHIUATBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCSA B CIy4asx
UX 00€3IMYMBaHUS U MO0 UCTEUEHUHU 75 JIET CpoKa MX XpaHEHUs, WIN MPOIJIEBAaeTCs Ha
OCHOBaHMH 3aKJIIOUEHHS 3KcriepTHOM komuccun MBJIOY, ecnu mHOe HE OIpEAeieHo
3aKOHOM.

2. OCHOBHBIE MOHATHS ¥ COCTAB NMEPCOHATBbHBIX TAHHBIX PA0OTHHUKOB U
BOCNIMTAHHUKOB.

2.1. Jlna ueneir Hactosimero IlooxeHUs MCMONB3YIOTCS CEAYIOIIUE OCHOBHBIE
TTOHSATHS:

— MepcoHalbHbIE JaHHbIE pabOTHUKA — Jr00as MHPOpMalMs, OTHOCALIASACA K
OTIPE/ICICHHOMY WJIM OIpeAe/sieMOMY Ha OCHOBaHWU TakoWd MHGOpManuu paOOTHUKY, B
TOM 4ucje ero ¢haMuius, uMs, OTYECTBO, TO/, MECSI], AaTa U MECTO POXKIEHUS, aapec,
CeMeitHoe, CcolMalibHOe, HWMYIIECTBEHHOE IMOJoKeHue, oOpazoBaHue, mnpodeccus,
JOXOJbI, Apyras uHdopMaius, HeoOXxoaumas pabdOTOAATENII0 B CBS3M C TPYIAOBBIMU
OTHOILICHUSIMU;

— MEepPCOHANbHBIC JTAHHBIC BOCIUTAaHHUKA — Jt00as WHGOPMAIIHs, OTHOCSINAACS K
OTIPEJICTICHHOMY HJIH OTIPENIEIIIeMOMY Ha OCHOBAaHHMH TaKOW WH(OpMAIN BOCITUTAHHUKY,
B TOM 4HCJe ero (haMuius, UMsi, OTYECTBO, TOJI, MECSII, laTa U MECTO POXKICHUS, aJIpec,
npyrast uHGopManys, HeoOXoauMast Py MIPUEME B YUPEKICHHE,

— o0paboTKa TepCOHAIBHBIX JAaHHBIX — COOp, CHUCTEMaTH3allys, HaKOIUICHHE,
XpaHeHHe, yTOUHeHHe (OOHOBIICHHE, U3MEHEHUE), UCTIONh30BaHUE, PacTIpOCTpaHeHuE (B
TOM YHCJIEe Tepenada), o0e3InuuBaHue, OJIOKMPOBAHHE, YHHUUTOXXCHHUE IMEPCOHATbHBIX
JaHHBIX PaOOTHUKOB U BocnuTaHHUKOB MBJIOVY;

— KOH(DHUICHITMATBLHOCTh IEPCOHATBHBIX JAHHBIX — 00s13aTeIbHOE JIJIsi COOTIONCHUS
HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, MOJIYYMBIIECTO JOCTYI K MEPCOHAJIBHBIM JTAHHBIM



pabOTHHUKOB WJIM BOCITUTAHHHUKOB, TpeOOBaHME HE JOMYCKaTh UX paclpoCTpaHeHus 0Oe3
cornmacusi paOOTHHMKA, POAUTENs (3aKOHHOTO MPEICTABUTENS )TN HWHOTO 3aKOHHOTO
OCHOBaHWUS;

— pacIpoCTpaHCHHE IEPCOHANBHBIX JaHHBIX — JCHCTBUSA, HANpPABIICHHBIE Ha
nepenavdy mepcoHaIbHBIX JTaHHBIX PAOOTHUKOB, BOCIIUTAHHUKOB OIPEIACICHHOMY KPYyTY
mur (Tiepenada TMEepCOHANBHBIX JaHHBIX) WJIM HAa O3HAKOMIICHHE C TEPCOHATHHBIMH
JTAHHBIMH HEOTPAaHWYCHHOTO Kpyra JIMI], B TOM YHCIIe OOHApOJOBAaHHUE MEPCOHATHHBIX
JTAHHBIX PAOOTHUKOB, BOCTUTAHHUKOB B CPEICTBAX MAaCcCOBOM MH(POPMAIIUU, pa3MeIIeHUE
B MH(OPMAIMOHHO-TEIICKOMMYHHUKAITMOHHBIX CETAX WM TMPEJOCTaBICHUE IOCTyIa K
MIEPCOHAIIBHBIM JaHHBIM PAOOTHUKOB, BOCTUTAHHUKOB KaKMM-JTHOO MHBIM CITO0COOO0M;

— HWCIIONIb30BaHUE TMEPCOHANBHBIX JaHHBIX — JCHCTBHs  (Omeparuu) C
NEPCOHANILHBIMU JIAHHBIMU, COBEpINAaeMble JODKHOCTHBIM jurioM MBJIOY B mensax
NPUHATHS PEIICHUH WM COBEPIICHUS WHBIX JCUCTBUN, TMOPOXKIAOIINX FOPUINICCKHC
MOCJIEJICTBUSI B OTHOIIEHUU PAaOOTHUKOB, BOCIUTAHHUKOB JIMOO HHBIM 00pa3oM
3aTparuBaroluX UX IpaBa U CBOOOJIbI WK ITpaBa U CBOOOIbI IPYTUX JIULL;

— OJIOKMpOBaHWE TNEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalileHue coopa,
CHUCTEMaTH3alliy, HAKOIUICHWS, WCIIOJb30BaHMS, PACIPOCTPAHCHHUS TIEPCOHATBHBIX
JAHHBIX , B TOM YHCJIC UX TIEPeIaun;

— YHHYTOKEHHE TEPCOHAIBHBIX JaHHBIX — JEHCTBHUSA, B PE3yJIbTaTe KOTOPBIX
HEBO3MO)XHO BOCCTAaHOBHUTH COJCpKaHUE TMEPCOHAIBHBIX JTAaHHBIX B WH()OPMAIIMOHHON
CHUCTEME TIEPCOHANBHBIX JaHHBIX  WJIW B PE3yAbTaTe KOTOPBIX YHUYTOKAIOTCS
MaTepHaJIbHbIE HOCUTEIIH TTePCOHAIBHBIX TAHHBIX;

— 00e3/IMYMBaHNue TMEPCOHANBHBIX JAHHBIX — JEHCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXKHO ONPEJEIUTh MPUHAIICHKHOCTh IEPCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHUKY, BOCTUTAHHUKY;

— OO0IIeIOCTYMHBIE TEePCOHATbHBIE JTaHHBIE — IEPCOHAIBHBIE JIaHHBIC, OCTYII
HEOTPAaHWYEHHOTO Kpyra JIMIl K KOTOPBIM TMPEJOCTaBI€H C coriacus paOOTHHKA,
pomuTens (3aKOHHOTO TPENCTAaBUTENs) WJIM HAa KOTOPhIE B COOTBETCTBUU C
denepanbHBIMU  3aKOHAaMHM  HE  pAcIpoCTpaHsieTcs  TpeOoBaHUE  COOTIONECHMS

KOH(PUIEHIIUATBHOCTH.

— uHpopmalusi — cBeneHHs (COOOIIEHUs, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
IIPEICTABICHNUS.

— JOKYMEHTHpOBaHHasi HH(opmanuss — 3a(UKCUpOBaHHAas HAa MaTepUajIbHOM

HOCUTEJIC TyTEM JOKYMEHTHUPOBaHUS HMH(POPMAIUS C PEKBU3UTAMU, MO3BOJISIOMIUMU
OTPENICNIUTh TaKyI0 MHPOPMAIIUIO UK €€ MaTepUaIbHbIA HOCUTEIb.

2.2. B cocraB mepcoHaNbHBIX NaHHBIX paO0oTHUKOB MJIOY BXOAST HOKYMEHTHI,
conmepxaie HHGOPMAIMIO O IAaCHOPTHBIX JaHHBIX, 00pa30BaHWH, OTHOIICHHUH K
BOMHCKOM OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUHM, MECTE JKHUTEIhCTBA, COCTOSHUHU
3MI0POBBsI, & TAKXKE O MPEIBIAYIINX MECTaX UX pabOTHI.

2.3. B cocTaB nepcoHalbHBIX JaHHBIX BoCIUTaHHUKOB MB/IOY BXOAST JOKYMEHTHI,
comepxame HWHQOpPMAIMI0 O TACIHOPTHBIX JaHHBIX WX pOoAUTeleH (3aKOHHBIX
MpEACTAaBUTEINCH ), UX 00pa30BaHUM, CEMEHHOM IOJIOKCHUH, MECTE JKHTEIhCTBA, MECTaX
uX pabOThl, 0 COCTOSIHUU 3/I0POBbSI BOCITUTAHHUKA.

2.4. KomIieke TOKyMEHTOB:

— Ja  paOOTHUKOB  COINPOBOXKIAMOIIMN  Tporiecc O(OpPMIICHUS  TPYIOBBIX
oTHoleHui padotauka B MBJIOY npu ero npueme, nepeBoie U YBOJIbLHEHUH.



— JIns BOCIUTAHHUKOB COMPOBOXKIAIONIUHI Mpoiiecc 0hOpMIICHH BOCIMTaHHUKA
B MB/IOY npu ero npueme 1 OTYHCIICHUU.

2.4.1. Undopmanus, npeacrapisieMas paOOTHUKOM MpPH MOCTYIUICHUH Ha padoTy B
MBJIOY, nomxHa WMETh MOKyMEHTanbHyIO0 dopmy. [lpm 3akmodeHWM TPYAOBOTO
JIOTOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro kogekca Poccuiickoit deaeparuu auio,
nocTynaroiiee Ha padoTy, MpexbsIBIsIeT pabOTOAATENIO:

— TacnopT WKW UHOW JOKYMEHT, yAO0CTOBEPSIOIINM JINYHOCT;

— TPYIOBYIO KHHUXKY, 3a HCKJIIOUEHHEM CIIy4aeB, KOIJa TpPYAOBOM J10rOBOp
3aKJIIOYaeTCsl BIEpPBbIE WJIM pa0OTHUK TIOCTYNaeT Ha paboTy Ha YCIOBUSIX
COBMECTUTEIIBCTBA, JIMOO TPyAOBas KHUXKKA y paOOTHUKAa OTCYTCTBYET B CBSI3U C €€
yTpaToi WK MO IPYTUM MPUYUHAM;

— CTPAaXxOBOE€ CBHUJIETEIHCTBO TOCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

— JIOKyMEHTBhl BOMHCKOTO Yy4e€Ta — JUIsl BOGHHOOOSI3aHHBIX U JIMII, MOIJICKALTUX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa30BaHUM, O KBAIM(UKALMHA WM HAJTMYUH CIIELMAIbHBIX 3HAHUN
— IpU MOCTYIJIEHUU Ha paldoTy, TPeOYIOIIYIO CIEHHAIbHBIX 3HAHUN WM CIEHaIbHON
MOATOTOBKHU;

— cBugerenbeTBo o nmpucBoennu MHH (mipu ero Hanuuuu y paboTHUKA).

2.4.2. Undopmanus, mpeacTapisieMas pOAUTENSIMU (3aKOHHBIMU TPEICTABUTEIISIMH )
pu 0hOpMIICHUN PEOCHKA B yUPEKICHHE:

— JIOKYMEHT YIOCTOBEPSIOLINNA TUYHOCTh POJUTENS (3aKOHHOTO MPEICTABUTENS);

— CBMJIETEJIBCTBO O POXKICHUU PEOCHKA;

— CBUJETENBCTBO O POXKJIECHUHU CTapIINX AETEH;

— MEIMIIMHCKas KapTa peOeHKa.

2.4.3. Tlpu odopmienun paborHunka B MBJIOY paGotomarenem  3amoiHsSeTCS
yaudunupoaHHas ¢opma T-2 «JInunas kapTouka pabOTHHUKA», B KOTOPOH OTpakaroTCs
CJIETyIOIINE aHKETHBIE U Onorpaduyueckue n1aHHble paboTHUKA:

— obmme cpeaeHuss (®.M.O. paboTHuka, Aara POXKIEHUS, MECTO POXKICHUS,
rpaXIaHCTBO, 0Opa3oBaHue, npodeccusi, CTax padoThl, COCTOSTHUE B Opake, MaclnopTHbIE
JaHHBIE);

— CBEICHUSI O BOMHCKOM Y4ETE;

— JJaHHBIE O MpUEMeE Ha PaboTy;

B nanpHENIEM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEICHUS O MEePEBOJIax Ha IPYryro padoTy;

— CBeJIeHUs 00 aTTecTalluu;

— CBEICHUS O MOBBINICHUH KBaTU(UKAIIHH;

— CBeJleHus O MpodeccuoHaNbHON NEePenoAroTOBKeE;

— CBEJICHHUSI O Harpagax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSIX;

— cBelleHus 00 OTITyCKax;

— CBEJICHHUSI O COLIMAJIbHBIX TapAHTUSX;

— CBEJICHUS O MECTE KUTETHCTBA U KOHTAKTHBIX TelleoHaX.

2.44. Ilpu odopmnenun pedbenka B MBJIOY ¢ poautenem (3aKOHHBIM
IpeICTaBUTENIEM) 3aKJIIOYaeTCsl JIOrOBOp O NpHeMe pedeHKa B KOTOPOM OTPaKaroTCs
npaBa U 0043aHHOCTH 00€eHuX CTOpOH. JIOroBOp MOJIMHUCHIBAETCS B ABYX AK3EMIUIIPAX,
OJIMH XPAHUTCS B YUPEKIEHUH, IPYTroi y poauTeiel (3aKOHHBIX IIPe/ICTaBUTEIEH ).

2.4.5. B MBJOY co3gatorcs U XpaHATCS CIEAYIONIME TPYNIbl JOKYMEHTOB,



cofiepallye JaHHble O pA0OTHHUKAX U BOCIIUTAHHUKAX B €JUHUYHOM WUJIM CBOAHOM BUJE:

2.4.5.1. JlokyMeHThl, coJepKallie I[EepCOHAJIbHbIE JaHHbIE pPaOOTHUKOB U
BOCIIMTAHHHUKOB (KOMIUIEKCHI JIOKyMEHTOB, CONPOBOXKIAIOLIME Ipolecc OPOpMIIEHUS
TPYIOBBIX OTHOIICHHWW MPU TpHUeMe Ha padoTy, NMEPEeBOJAC, YBOIbHEHUH; KOMILIEKC
MaTepuajoB II0 AHKETHUPOBAHMIO, TECTHPOBAHMIO; IIPOBEACHHUIO COOECENOBaHUM C
KaHJIMJAaTOM Ha JOJDKHOCTh; MOUIMHHMKMA M KONHMHM MPUKA30B O JIMYHOMY COCTaBy;
JUYHBIE JieJla U TPYAOBBIE KHIDKKH PAaOOTHUKOB; Jiea, CONEpKallie OCHOBaHUS K
IpUKa3y IO JIMYHOMY COCTaBy; JieJla, CoJep Kallie MaTepuasbl aTTecTaluu paOOTHUKOB;
CIIy’K€OHBIX paccieZIOBAHMI; CLIPABOYHO-UH(POPMAIMOHHBIA OaHK TaHHBIX MO MEPCOHAITY
(KapTOTEKH, KypHaJbl); MOJIMHHAKN U KOTIHA OTYETHBIX, AHAIUTHYECKUX U CITPABOYHBIX
MaTepHalioB; KOIIMU OTYETOB, HANPABISEMBIX B IOCYAApCTBEHHBIE OPraHbl CTAaTUCTUKH,
HAJIOTOBbIE MHCIIEKIIMM, BBIIIECTOSIINE OPraHbl YIPABICHUS W JPYTUE YUPEXKICHUS;
MEIULMHCKUE KapThl, KHUTH JABW)KECHUS, PE3yJbTaThl aHKETUPOBAHMS, MOHUTOPUHIOB U

zp.).

3. Coop, 00padoTKa U 3alIUTA MEPCOHATbHBIX JAHHBIX

3.1. Ilopsaok noy4eHns epCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepconanbHble qaHHble padoTHuka MBJIOY crnenyer moiydars y HEro
CaMOro, BOCIIMTAHHUKA y pOAMTENs (3aKOHHOTO MpeacTaButens). Eciu mepcoHalibHbIE
JlaHHbIE PAOOTHHMKA U BOCIUTAHHUKA BO3MOXHO MOJYYUTH TOJBKO y TPEThEH CTOPOHHI,
TO paOOTHHUK WM POAMUTENb (3aKOHHBIM MpPEICTAaBUTENb) AOHKEH OBITh YBEIOMIJEH 00
ATOM 3apaHee U OT HEro JOJKHO OBITh MOJYyYE€HO MUChbMEHHOE coracue. J{ommKHOCTHOe
Tuno  paboronmarens  JIOJDKHO — COOOIIUTH  PaOOTHUKY, POAMUTEN0  (3aKOHHOMY
npencrasutento) MBAOY o memsx, mnpenmnonaraéMblX HCTOYHHKAX U CHOCO0ax
MOJIYYEHUs TMEPCOHAIBHBIX JAHHBIX, & TaKXKe O XapakTepe MOAJIEekKAIIUX MOIYYEHUIO
NEPCOHANBHBIX JaHHBIX U TIOCJIEINCTBUAX OTKa3a pabOTHWKA, pomuTensi (3aKOHHOTO
NPEACTAaBUTENIS ) 1aTh MMCbMEHHOE COIVIaCUE Ha UX MOJIyYEHUE.

3.1.2. PabGoronmarenr He MMEET MpaBa MOJydaTh U 0OpabdaThIBaTh MEPCOHAIILHBIE
nanueie  pabotHuka MJIOY o0 ero pacoBoi, HalMOHAIBLHOM MPUHAJICKHOCTH,
MOJIMTUYECKUX B3IVISAX, PEIUTHO3HBIX WU (UIOCO(CKUX YOSXKICHUSX, COCTOSHUU
3I0POBbsI, MHTUMHOM >KU3HU. B ciydasx, HEMOCPEJACTBEHHO CBSI3aHHBIX C BOINPOCAMU
TPYAOBBIX OTHOLIECHHH, B COOTBETCTBUHU CO CT. 24 Konctutyuun Poccuiickori @eaepanun
paboTtozaresib BIpaBe MoOJydarh U 0OpabaThiBaTh JAHHBIE O YAaCTHOM KU3HU PaOOTHUKA
TOJILKO C €70 MUCbMEHHOIO COTIIACHS.

O6paboTka yKa3aHHBIX [EPCOHAJIBHBIX JIAHHBIX PAaOOTHUKOB, BOCIHUTAHHUKA
BO3MOJKHA TOJIBKO C UX COIJIACHSsI, COTVIACHsSl POAUTENS (3aKOHHOTO TPEICTABUTENA) JIMOO
0e3 ux coryacus B CICIYIONUX CIIyqasiX:

— TIEpCOHAJILHBIC JIAHHBIE SBISIIOTCS 00IIEIOCTYTHBIMUY;

— TEpCOHAJbHBIC JaHHBICE OTHOCATCS K COCTOSIHHIO 3/I0POBBbS pabOTHHKA,
BOCIIUTAHHUKA U WX 00paboTkKa HEoOXoaWMa JJisi 3allUThl €r0 >KU3HH, 3J0POBBS WIH
MHBIX >KHU3HEHHO Ba)KHBIX WHTEPECOB JMOO JKU3HU, 3I0POBbSI WM HHBIX KU3HEHHO
BAXHBIX MHTEPECOB JPYrux JHUI] W TMOJydeHUEe coriacus pabOTHUKA, POIUTENS
(3aKOHHOTO MPEACTABUTEINS) HEBO3ZMOXKHO;

— 10 TpeOOBaHUIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B CIIydYasXx,
PENyCMOTPEHHBIX (efiepaTbHbIM 3aKOHOM.

3.1.3. PaGotonarens, pykoBOAUTENb BIpaBe 00paldaThiBaTh MEPCOHATbHBIE TaHHbBIE



pabOTHHUKOB, BOCIIUTAHHUKOB TOJIBKO C WX MHUCHbMEHHOTO COIVIACHSI, COTJIACUSI POJIUTENCH
(3aKOHHBIX TIPEICTaBUTEIICH).

3.1.4. IlucemenHoe coriacue pabOTHHKA Ha 0OOpabOTKYy CBOHMX IMEPCOHATBHBIX
JaHHBIX COTJIACHE JIOJIKHO BKIIIOYAThH B CEOS:

— ¢damMunnio, UM, OTYECTBO, aapec CyOBbEKTa MEPCOHANBHBIX JAaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YIOCTOBEPSIOLIET0 €ro JIMYHOCTb, CBEJCHHUS O Jare BbLAAYH
YKa3aHHOTO JOKYMEHTA M BBIJABIIIEM €T0 OPTaHe;

— HauMeHoBaHUe ((haMUIINI0, UMsI, OTYECTBO) U aJpecC Omeparopa, MOTyJaroIIero
coracue cyObeKTa MepCOHANBHBIX JAHHBIX;

— 1T 00pa0OTKU MEPCOHANIBHBIX JaHHBIX;

— MepeueHb TEPCOHANBHBIX JaHHBIX, Ha OOpPabOTKY KOTOPBIX JIaeTCsl COIJIacHe
CyOBbeKTa EPCOHATBHBIX TAHHBIX;

— TepeueHb JEUCTBUN C TMEpPCOHAJIBHBIMU JaHHBIMH, Ha COBEPIICHUE KOTOPHIX
JaeTcsl coriacue, ooliee OMMCAaHME MCIIONIb3YEMBIX OIEpaTopoM CIOCOOOB 00pabOTKU
MEPCOHAIBHBIX JAHHBIX;

— CPOK, B TEYEHHE KOTOPOTO JIEHCTBYET COITIACHE, a TAKXKE MOPSAJOK €ro OT3bIBA.

®opMa 3asBICHHUS O COIIacMU pabOTHUKA Ha OOpabOTKYy MEpPCOHANIBbHBIX AAaHHBIX
CM. B puiioxkeHuu 1 k Hactosiemy [lomoxenwuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CACAYIOUIUX CIydasX:

1) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHWU TpymnoBOro
kofekca PD wnm wHOTO (penepanbHOTO 3aKOHA, YCTAHABIMBAIOIIECTO €€ IIeb, YCIOBHS
MOJIYYCHHS TIEPCOHATBHBIX TAHHBIX U KPYT CYOBEKTOB, MEPCOHATBHBIC JaHHBIC KOTOPHIX
nojyIexar 00paboTKe, a TakKe OMPEEISIONIEr0 TOJTHOMOYHS paboTonaTeNs;

2) 00paboTka MEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEJSIX HCIOJHEHUS
TPYAOBOI'O IOrOBOPA;

3) o6paboTKka MEPCOHANBHBIX JAHHBIX OCYIISCTBISICTCS Ui CTAaTUCTHYCCKHX HIIN
WHBIX HAy4HBIX MEJIeH MpU YCIOBUU O0S3aTEIHLHOTO O00€3TMUYUBAHMS TEPCOHATBHBIX
TaHHBIX;

4) 06paboTKa TEPCOHANBHBIX JAaHHBIX HEOOXOAMMA JIJISl 3alTUTHI KU3HHU, 30POBbS
WIH WHBIX >KU3HEHHO Ba)KHBIX WHTEPECOB PAOOTHUKA, €CIH TOIYYCHHE €r0 COIJIacHs
HEBO3MOXHO.

3.2. Ilopsinok 00OpabOTKH, TepeaaYr U XpaHEHUS! IEPCOHATIbHBIX JTaHHBIX.

3.2.1. Pabornux MBJIOY npenocrapisier paboTonarento 10CTOBEPHBIE CBEICHUS O
cebe. PabGortomarens mpoBepseT JOCTOBEPHOCTb  CBEIACHUM, CBEpsisl  JIaHHBIE,
NpeoCTaBIeHHBIC PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBerctBUU co cT. 86, m1. 14 TK P® B nensx obecrneueHus mpasB u
cBOOOA denoBeka W rpaxnanuHa 3aBenyrommiit MBJIOY (PaGoromatenb) u  ero
MPEICTaBUTENHN TIPU 00pabOTKe EPCOHATBHBIX JaHHBIX PAaOOTHUKA JODKHBI COOTIONAThH
CIIeyIOIe O0ITre TPeOOBaAHUS:

3.22.1. OO6paboTka TEPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBISITHCS
WCKITFOUUTEIBHO B IENAX OOecredeHus: COOMIONCHHsS] 3aKOHOB M HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, OOYYCHWM H TMPOJABIDKEHUU TIO CIyx0e, obOecrmeueHus IHIHON
0€301MacHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaueCTBa BHITIOMHSIEMOW pabOTH U
oOecreyeHus: COXpaHHOCTH UMYUIIECTBA.

3.222. Ilpm onpeneneHun oObeMa U coaep)KaHus, o00padaThIBa€MBbIX
NEpCOHANBHBIX JaHHBIX Paboromarens OMMKEH pPYKOBOACTBOBaThcs KoHCTHTYyHHEH



Poccuiickori @enepanuu, TpymoBeiM kojekcoM Poccuiickont @Penepau ¥ HUHBIMHA
dbenepaibHBIMU 3aKOHAMU.

3.2.2.3. Ilpu npuHATUU peEUIEHUN, 3aTparuBarOllMX HWHTEpPEeChl PaOOTHHUKA,
BOCHUTAaHHUKA PyKOBOIUTENb HE UMEET MPaBa OCHOBBIBATHCS HA MEPCOHAIBHBIC IAHHBIC

paboTHHKa, BOCIHMTAHHUKA MOJyYEHHBbIE HCKIIOYUTEIFHO B  PE3ylbTare HX
aBTOMAaTU3UPOBAHHON 00PaOOTKH WM 3JIEKTPOHHOTO MOTyYEHUSI.
3.2.2.4. 3amura TmEpPCOHAIBHBIX JAHHBIX paOOTHHKA, BOCIHMTAHHHKA oT

HETPABOMEPHOTO MX MCIOJb30BaHUS WJIM yTpaThl oOecrieunBaercs PykoBoauTenem B
MOPSIIKE YCTAHOBICHHOM (heiepaTbHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKN [TOMKHBI OBITH O3HAKOMIIEHBI IMOJI PACIHUCKY C JOKYMEHTaMH
MBJIOY, ycTaHaBIUBaIOMKUME TOPSA0K 00pabOTKK MEPCOHATBHBIX TaHHBIX paOOTHUKOB,
a Takke 00 uX MpaBax M 00sS3aHHOCTSAX B ATOM 00IaCTH.

3.2.2.6. Bo Bcex ciyyasx oTka3 paOOTHHKA OT CBOMX IMPAB HA COXPAHECHHE U 3aIUTY
TalHbI HEJICUCTBUTEIICH.

4. Ilepenaya u XpaHeHUEe MEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mepemade TMEpPCOHATBHBIX JAHHBIX pa0OTHUKA, BOCIHUTAaHHUKA
PykoBoauTenb n0mKeH coOM0AaTh CleayIone TpeOOBaHuUS:

4.1.1. He coobmare nmepcoHaJIbHbIE JTaHHbIE PA0OTHHKA, BOCIUTAHHHUKA TPEThEU
CTOpOHE 0€3 MUCBMEHHOI'0 Corllacus pabOTHHKA, POAUTENS (3aKOHHOTO MPEIACTABUTENS)
32 MCKJIIOYEHHEM CIIy4aeB, KOrZla 3TO HEOOXOIMMO B LENAX MPERyNpexXICHUS YrpO3bl
KU3HU U 3JI0POBBIO PAOOTHHMKA, BOCIIUTAHHHMKA, a TaKXKe B CIydasiX, YCTAaHOBJICHHBIX
denepanbHbIM 3aKOHOM.

4.1.2. He coobmare mnepcoHaldbHbIE JaHHbIE pPaOOTHUKA, BOCIHUTAHHHKA B
KOMMEpPYECKUX MeNsAX 0e3 MUChbMEHHOTO COriacusi padOTHUKA, POAUTENS (3aKOHHOTO
MPECTABUTEIIS).

4.1.3. Ilpenynpenutb JuI, TMOJIYYUBIIUX TEPCOHANbHBIC JaHHBIE pPaOOTHUKA,
BOCITUTAHHUKA O TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIOJL30BaHBI JIMIb B TESIX, IS
KOTOPBIX OHU COOOIIEHBI, U TpPeOOBaTh OT ATUX JHUI[ MOATBEPKIACHHUS TOTO, YTO 3TO
npaBuio coOmtoneHo. Jluma, mnoydyMBIIME TEPCOHANIBHBIE JIlaHHbIE pPaOOTHUKA,
BOCMHUTaHHUKA OOs3aHbl COOMIOAATh PEXKUM CEKPETHOCTH (KOH(PUACHIIMATBHOCTH).
Jannoe IlonoxkeHue HE pacrmpocTpaHsAeTCss Ha OOMEH MNEPCOHAIBHBIMU JAHHBIMU
Pa0OTHUKOB B MOPSIKE, yCTAHOBICHHOM (heJiepaTbHbIMU 3aKOHAMMU.

4.1.4. OcymecTBisiTh Mepenadyy  MEepPCOHATBHBIX  JIaHHBIX  PAOOTHHKOB,
BOCIIMTAHHUKOB B MpeJiesiax YUpPEekKAECHUS U B COOTBETCTBUU ¢ HacTosAmuM [lomoxkenunem.

4.1.5. Pa3zpemars JOCTYI K MEPCOHATBHBIM JaHHBIM PAaOOTHUKOB, BOCIIUTAHHUKOB
TOJIbKO CHEIUAIbHO YIOJIHOMOYEHHBIM JIMIIAM, MPU 3TOM YKa3aHHbIC JIUIA JOJIKHBI
MMETh TPaBO MOJy4YaTh TOJHKO T€ MEPCOHAIBHBIC JaHHBIC, KOTOPhIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHOU (PYHKITHH.

4.1.6. IlepenaBath epcoHANIbHBIE JaHHBIC PAOOTHHUKA TIPEICTABUTEISIM PA0OOTHUKOB
B MNOpsiAKe, YCTaHOBIECHHOM TpymoBeiM koxekcoM Poccuiickonn ®enepanuu, u
OTPaHUYMBATH 3Ty WH(MOPMAIMIO TOJHKO TEMHU MEPCOHAIBLHBIMU JaHHBIMH PaOOTHHKA,
KOTOPbIE HEOOXOAUMBI JIJIsl BHITTOTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX (DYHKIIUH.

4.2. XpaHeHMe M HCHOJB30BaHHE MEPCOHAIBHBIX JAHHBIX pPaOOTHHUKOB,
BOCITUTAHHUKOB:

4.2.1. IlepcoHanbHble AaHHBbIE PAOOTHUKOB, BOCIHUTAHHUKOB 00pa0OaThIBAIOTCS U



XPaHATCS B yUPEIKICHHUH.

4.2.2. TlepcoHanbHbIE TaHHBIE PAOOTHUKOB, BOCIIUTAHHUKOB MOTYT OBITh TIOJTYYCHBI,
NIPOXOANTH JaTbHEHUITyI0 00pabOTKy M TepeaaBaThCs Ha XpaHCHHE KaK Ha OyMa)KHBIX
HOCHTEIISIX, TaK U B AIEKTPOHHOM BHUJI€ — JIOKAJIbHOW KOMITBIOTEPHO CETH.

4.3. Ilpn monmyyeHUN MEPCOHATBHBIX AAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHUEM
CllydaeB, €CIM TEpCOHANbHbIE JaHHbIE OBUIM TPEAOCTaBICHBI pPadOTONATEN0 Ha
OCHOBaHMU (elepalbHOTO 3aKOHA WJIM €CJIM [epPCOHAJbHBIC JAaHHBIC SIBISIOTCA
o01IeTOCTYTHBIMH) paboTonaTeNb 10 Hayajna oOpabOTKU TaKWX MEPCOHANBHBIX JaHHBIX
00s13aH MPEOCTaBUTh PAOOTHUKY CICTYIONTYI0 HH(MOPMAIIHIO:

—  HauMmeHoBaHue ((amunusi, WMs, OTYECTBO) M aJPEC OIleparopa WIH €ro
IPEICTaBUTEIIS;

— 11esb 00pabOTKM IEPCOHANBHBIX JAaHHBIX U €€ TIPaBOBOC OCHOBAHMUE,

— TpeamoJaraeMble MMoJIb30BaTeNId IEPCOHANBHBIX JaHHBIX;

— ycTaHOBJE€HHble HactosmuM DenepanbHbIM 3aKOHOM IIpaBa CyObEKTa
NEPCOHAJIBHBIX JaHHbBIX.

5. JlocTyn K MepcoOHAJIbHBIM IaHHBIM PA0OTHHKOB, BOCIIUTAHHUKOB.

5.1. IlpaBo goctyna K nepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

—3asenyromuii MBJIOY;

—  COTPYOHUKH OyXTaJITepuHu;

— MEAMIHHCKHE paOOTHUKH;

— IIpencenarens npodcorosa;

— PaboTHuK — cyOBEKT MEPCOHANIBHBIX TAHHBIX.

5.2. [IpaBo gocTyna K N€pCOHAIBHBIM JaHHBIM BOCIUTAHHUKOB UMEIOT:

—3asenyromuii MBJIOY;

—  BOCIIUTATeNH;

—  y3kue cnenuanuctel MBIOY;

—  MEAUIMHCKHE PAOOTHUKH.

5.3. PaboTHUK, poauTenab (3aKOHHBIM MpeacTaBuTeNh) BocnuTanHuka MBIOY
MMEET IPaBo:

5.3.1. I[lomyuars 1OCTYIl K CBOMM NEPCOHAIBHBIM JJAHHBIM U O3HAKOMJICHUE C HUMH,
BKJIFOYAsi NpaBO Ha O€3BO3ME3/IHOE MOJyuyeHUEe KOMWH J1I00O0M 3amucu, cojepralien
NepCOHAJIbHBIE TaHHbIE PAOOTHHKA.

5.3.2. TpeboBarh  yTOYHEHHS, MCKJIIOUEHHUS WJIM MCIPABICHHUS HEIOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WJIM HE SIBIISIOLIUX
HEOOXOIMMBIMU AJ1s1 PyKoBOIUTENSI TEPCOHATIBHBIX TAHHBIX.

5.3.3. Ilomyuars ot PykoBonuTens:

— CBEIEHHA O JIMIAX, KOTOpPblE MMEIT AOCTYI K NEPCOHAJIBHBIM JIaHHBIM WA
KOTOPBIM MOKET ObITh MPENOCTABIIEH TAKOU JIOCTYTI,

— IepedyeHb 00padaThIBAEMBIX IEPCOHAIBHBIX JTAHHBIX U UCTOYHUK UX MOJTYyUYEHUS,;

— CpoKH 00pabOTKM NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

— CBEAGHHMSI O TOM, Kakue IOpUAMYECKHE TOCIEACTBUA sl  CyObeKTa
NEPCOHANBHBIX JAHHBIX MOXET TMOBJIEYh 3a €000 00paboTKa €ro MepcoHaNIbHBIX
JAHHBIX;

— oOxanoBaTb B YIOJHOMOYEHHBIM oOpraH IO 3allldTe TpaB CyObEKTOB
MEPCOHANBHBIX JaHHBIX WM B CyAeOHOM TMOpSAKE HEMPAaBOMEPHbIC MEHCTBUS WIH



oe3nericTBusi PykoBonuTtesns mpu o0paboTKe U 3alIUTe €ro MepCOHATbHBIX TaHHBIX.

6. OTBEeTCTBEHHOCTH 32 HAPYILIEHHE HOPM, PEryJIUPYIOIIUX 00PadOTKY 1
3aIUTY MEPCOHATBHBIX TAHHBIX

6.1. PaborhHuku MBJ/IOY, BHHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIOLINX
noiyuyeHue, oO0paboTKy M 3allUTy MEPCOHAIBHBIX JaHHBIX PAOOTHHKA, BOCHUTAHHHKA
HECYT AUCUUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaTbHBIMU 3aKOHAMHU.

6.2. 3asenytromuii MB/IOY 3a HapymeHue HOpM, PEryIHPYIOIMIMX IOIYYEHUE,
00pabOTKy M 3allUTy NEPCOHANbHBIX JAHHBIX PAOOTHHKA, HECET aIMHUHHCTPATHBHYIO
OTBETCTBEHHOCTh coracHo cT. 5.27 u 5.39 Komekca 00 aaMUHHCTPATUBHBIX
npaBoHapyuieHusix Poccuiickoit denepanuu, a Takke BO3MENIAET paOOTHHUKY YIepo,
NPUYMHEHHBIA  HEMPAaBOMEPHBIM  HMCHOJb30BaHWEM  MHGOpMalUM,  COAepKallen
NEPCOHAIbHBIEC TaHHbIE PA0OTHHKA.

6.3. PaboTonarens MOXET pacTOPrHYTh TPYIOBOM TOTOBOpP MO CBOEH MHUIIMATHBE
Opy pa3mIAllIeHUd OXPaHSAEMOW 3aKOHOM TaWHBI, CTAaBIICH COTPYIHHKY HW3BECTHOW B
CBSA3M C HCIIOJIHEHHMEM UM TpPYIOBBbIX 00sg3aHHOCTEH. [loMMMO 3TOro COTPYIHUKH,
BUHOBHBIE B HApPYIIEHHWH HOPM, PETYIUPYIOLIUX NOJy4Ye€HHE, OOpabOTKy M 3alUTy
MEePCOHAJIbHBIX TAHHBIX, MOT'YT OBITh MIPUBJICUYCHBI U K YTOJIOBHOW OTBETCTBEHHOCTH.

6.4. cr. 137 VYK PO® ycraHaBnuBaeT, YTO HE3aKOHHOE COOHMpaHHUE WJIU
pacupoOCTpaHEHHUE CBEICHHI O YaCTHOM KU3HHM JIMIA, COCTABJISIOUIMX €r0 JUYHYIO WA
ceMeliHyl0 TaiiHy, 0e3 ero comiacus JMOO pacnpoOCTPAHEHHE 3STUX CBEACHHUM B
nyOJIMYHOM  BBICTYIUICHHH, MYOJIUYHO JAEMOHCTPUPYIOIIEMCS TMPOU3BEICHUHU WJIIU
cpelcTBax MaccoBod mHpoOpMaluK Haka3bpiBaeTcs mrpadom B pazmepe g0 200 000 pyo.
WM B pa3Mepe 3apa0OTHOM IUIaThl WJIM HHOTO JIOXOAa OCYXKICHHOTO 3a TEPHOA 10
BOCEMHAIIIATH MECSAIEB, JTU00 00s3aTeIbHBIMU padOTaMU Ha CPOK OT CTa JIBAJIMATH O
CTa BOCBMHUJICCSTH YacOB, JIMOO UCIPABUTEIBHBIMUA PAOOTaMU Ha CPOK JIO0 OJHOTO ToOfa,
a100 apecToM Ha CpoK J0 ueThlpex mecsueB. [Ipu 3ToM Te ke nesHusi, COBepIICHHbIE
JUIOM C HCTOJb30BAaHUEM CBOETO CIY>KEOHOTO TOJIOKEHUS, HAKa3bIBAIOTCS IITpadoM,
aub0 JUIIEHWEM TpaBa 3aHUMATh ONPEJEICHHBbIE JOJDKHOCTH WM 3aHUMAThCA
OTIPENICJICHHON JEATEeTbHOCTHIO HA CPOK OMpeeeHHbIN 3akoHoaarebcTBoM PD, nubo
apecTOM.

6.5. 3ammTa KOH(UIEHIIMANBHBIX AaHHBIX mpexycmorpeHa cT. 13.14 KoAll P®.
Ecnu nuuo, monydmBIIee AOCTyn K TakoM HH(OpMAIMUM B CBS3UM C HCIIOIHEHUEM
CIY)KEOHBIX WIM TPOQPECCUOHABHBIX OO0sI3aHHOCTEH, pasriiacuiio €€, TO Ha TaKOoro
paboTHHKa Oy/eT HaJOKEH aIMUHUCTPATUBHBIN ITpad.





